Treasurer:
· Serves as the chairperson for the Alumni Finance Committee
· Keeps track of Alumni & Friends Association funds
· Assists the Alumni Advisor with developing the annual budget
· Keeps track of financial situations that include the Alumni & Friends Association
· Maintains an accurate spreadsheet of every financial transaction involving Alumni & Friends Association funds, including; income and expenses
· Masters a basic knowledge of accounting
· Collects, records, and transfers funds to the Alumni Advisor
· Issues and maintains records of receipts
· Prepared at all meetings and conferences with the treasurer’s notebook and any other necessary materials
